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Form 5500
7 Tips for a Compliant Filing



Tip 1: Know the basics!

It’s a disclosure document, NOT a tax return 

The Form 5500 is a plan’s “annual report” 



Tip 1: Know the basics!

Electronically-filed via the DOL’s webiste

The Form 5500 is a plan’s “annual report” 



Tip 1: Know the basics!

Don’t forget the Schedules!

The Form 5500 is a plan’s “annual report” 



Tip 2: Know YOUR Plan

Plan size matters!

Do you need to file a Form 5500?



Tip 2: Know YOUR Plan

Plan type: fully insured v. self-insured & funding

Do you need to file a Form 5500?



Tip 3: Know YOUR Form

#1: Form 5500

Form 5500 comes in three forms…



Tip 3: Know YOUR Form
Form 5500 comes in three forms…



Tip 3: Know YOUR Form

#2: Form 5500 SF

Form 5500 comes in three forms…



Tip 3: Know YOUR Form
Form 5500 comes in three forms…



Tip 3: Know YOUR Form

#3: Form 5500 EZ

Form 5500 comes in three forms…



Tip 4: Pencil it in!

MUST be filed electronically

The Form 5500 filing…



Tip 4: Pencil it in!

Within 7 months of the close of the plan year

The Form 5500 filing deadline…



Tip 4: Pencil it in!

An extension is permitted*

The Form 5500 filing deadline…



Tip 5: Prepare & Practice

Choose filing preference: 

“EFAST-2-approved” vendors; or 

EFAST2’s IFILE

The Form 5500 filing warm-up…

https://www.efast.dol.gov/software/software.html
https://www.efast.dol.gov/iFileLanding/Landing.html


Tip 5: Prepare & Practice

EFAST2 Tutorial 

IFILE User Guide

The Form 5500 filing warm-up…

https://www.efast.dol.gov/training/EFAST2%20Tutorial%20Menu.html
https://www.efast.dol.gov/fip/pubs/EFAST2_IFILE_User_Guide.pdf


Tip 5: Prepare & Practice

Collect plan data for Schedules

The Form 5500 filing warm-up…



Tip 6: Schedule It!

Required based on PLAN TYPE

Which is which? 

Schedule Type of Information Notes

A Insurance Information Typically for fully insured plans

C Service Provider Information Typically only funded plans



Tip 6: Schedule It!

Required based on PLAN TYPE

Which is which? 

Schedule Type of Information Notes

D Direct Filing Entities/Participating Plan Info. Not applicable to welfare plans

G Financial Transaction Schedule Not applicable to welfare plans



Tip 6: Schedule It!

Required based on PLAN TYPE

Which is which? 

Schedule Type of Information Notes

H Financial Information >100 ee; Funded

I Financial Information <100 ee; Funded



Tip 7: Contingency Plan

Use Form 5558 for filing an extension

Via paper; no later than 2.5 months

Must be filed by deadline for Form 5500

Life happens…



Tip 7: Contingency Plan
COVID-19 Considerations

Plan Year End Date

Normal Due Date 

(the last day of the 7th month after 

the plan year ends)

Extended Due Date 

(2 ½ month extension through 

Form 5558 filing with the IRS)

June 30, 2019 January 31, 2020 April 15, 2020

July 31, 2019 February 29, 2020 May 15, 2020

August 31, 2019 March 31, 2020 June 15, 2020

September 30, 2019 April 30, 2020 July 15, 2020

October 31, 2019 May 31, 2020 August 15, 2020

November 30, 2019 June 30, 2020 September 15, 2020



Tip 7: Contingency Plan

Penalty = $2,233 per day late

Delinquent Filer Voluntary Correction Program (DFVCP)

Avoid penalties…

https://www.dol.gov/agencies/ebsa/employers-and-advisers/plan-administration-and-compliance/correction-programs


Questions?
Visit our virtual booth!

admin@compliancedashboard.net

mailto:admin@compliancedashboard.net

